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Scheduling Lecture Videos in Amathuba 

 

Last updated: 05 May 2026 

Introduction 

This guide will show you how to schedule lecture videos in Amathuba using the Lecture Videos tool. 

  

Why would you use it? 

Opencast is integrated with Amathuba to manage and automate the recording of lecture videos. 

  

How can you use it? 

You will need to first add the Lecture Videos tool to your Amathuba site: 

1. Navigate to the UCT ServiceNow Service Portal. 

2. Type “lecture recording” or “lecture videos” into the search bar in the center of the page. 

3. Click the hyperlink titled Request to add the Lecture Video Tool to an Amathuba Site. 

4. Complete the form and click Request. 

 

You can also request for previous year’s lecture videos to be shared, for example, if you have used these in the 

Content tool or would like current students to access a previous year’s recordings. In step 3 above, the form is 

titled Request to share previous lecture videos across Amathuba sites. 

 

Once the tool has been added, you can start using Lecture Videos.  

 

 

 

Step 1:  

Navigate to the Lecture Videos tool in your Amathuba site which appears in the left-hand menu in Content  
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Step 2:  

Select the Manage tab. In Manage Recordings, click the Schedule button.  

 

  

Step 3:  

Complete the required fields in the Schedule event(s) form, as follows: 

• Title: Enter the title of the lecture recording. 

• Presenters: Enter the names of the presenters, in list format. 

• Repeat Recordings: Check this box to set the recording to repeat.  
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• Date Range: Select start and end dates for your recording series.  

• Event Time (Start to End): Indicate the start and end times for your recordings.  

• Repeat on: Specify days of the week on which the recordings will take place. 

• Venue: Choose your lecture venue from the dropdown menu. 

 

Step 4:  

Once you are satisfied with your recording settings, click the Create button. You should then be returned to the 

Manage Recordings screen, able to view the list of upcoming recordings. 
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